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JERLIS LOPEZ

Personal Tax Preparation Services

INSTRUCCIONES PARA AGREGARME TU REPRESENTATE ANTE LA CRA

Para autorizarme como representante para que gestione tus impuestos ante la Canada
Revenue Agency (CRA), el proceso mas rapido y seguro es a través de tu cuenta personal.

Aqui tienes la guia paso a paso para hacerlo de forma electrdnica:
Paso 1: Ingresa a tu "CRA My Account"

e Ve alsitio oficial de la CRA.

e Inicia sesidon en My Account usando tu CRA User ID or Partner Sign-In (tu banco).
Paso 2: Accede a la seccion de Representantes

e Unavez dentro de tu perfil principal, busca la secciéon llamada "Profile" (Perfil) en el
menu superior izquierdo.
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e Desliza hacia abajo hasta encontrar la opcién "Authorized representatives"
(Representantes autorizados) y haz click en la opcién “ + Add”.
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Paso 3: Agregar representante

e Hazclic en el botdn o enlace que dice "Start".
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@ Before you begin

This authorization allows your representative to deal with the Canada Revenue Agency by internet, by
telephone, by fax, in person or in writing.

Your representative will have access to all tax years as our online service does not yet have a year-specific
option.

.

@ Enter representative information
© Select authorization details

© Review and confirm

¢ Introduce el RepID: Aqui es donde escribiras mi identificador unico ante la CRA,
ReplD: “GL29JK6”. Seguidamente haces click en el botén “Search”
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@ Before you begin

@ Enter representative information

Fields marked with an asterisk ( * ) are required.
To authorize a representative to deal with the CRA on your behalf enter:

¢ Representative identifier (RepID): It is a 7-character alphanumeric code

¢ Group identifier(GrouplID): It is a 6-character alphanumeric code, beginning with a G

¢ Business number (BN) of a business: It is a 9-digit identification number, if you enter a BN, you are
authorizing CRA to deal with anyone from that business.

*RepID, GroupID or BN
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© Select authorization details

© Review and confirm



e Inmediatamente te debe salir mi informacion incluyendo nombre y numero
telefénico. Si lainformacién coincide, das click en la opcion “Next”
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& Before you begin

@) Enter representative information

Fields marked with an asterisk [ * ) are required.
To authorize a representative to deal with the CRA on your behalf enter:

+ Representative identifier (RepID): It is a 7-character alphanumeric code

+ Group identifier(GrouplD): It is a 6-character alphanumeric code, beginning witha G

+ Business number (BN) of a business: It is a 3-digit identification number, if you enter a BN, you are
authorizing CRA to deal with anyone from that business.

*ReplD, GrouplD or BN
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The following representative has bean identified:

Representative information

Name: JERLIS LOPEZ GARCIA
Rep ID: GL29KE
Phone number: 9056581117

Fax number:
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€) Select authorization details

€ Review and confirm

Paso 4: Define el nivel de acceso

e Para poder presentar tus taxes electrénicamente deberas definir el nivel de acceso
“Level 2”, Este es el nivel que me permite hacer cambios, hablar con la CRAen tu
nombre y preparar tus declaraciones.

e Seguidamente da click en “Yes” en la seccién de Online Access



e En Expiry Date Puedes poner una fecha de vencimiento si solo quieres que te
ayude esta temporada. Si lo dejas vacio, y seleccionas la casilla “Does not expire”
el acceso sera permanente hasta que tu lo quites.

© Select authorization details

Fields marked with an asterisk ( * ) are required.

* Authorization level

R

() Level 1- Allow your representative access to information only.

(® Level 2 - Allow your representative access to information and to make certain account changes.

> Level 1

> Level 2

*Online access

Online access allows a representative to deal with the Canada Revenue Agency by internet, by telephone, by
fax, in person or in writing.
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O No

* Expiry date *

Does not expire
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Paso 5: Revisa y Confirma
e Confirma tu autorizacién para acceder a tu informacion fiscal

e Hazclic en "Submit".



Authorize a representative .

& Before you begin

& Enter representative information

@ Select authorization details

© Review and confirm

Fields marked with an asterisk | * ) are required.

The following representative will be authorized:

Representative information

Name: JERLIS LOPEZ GARCIA

Rep ID: GL29KE

Phone number: 9056581117

Fax number:

Representative authorization # Edit
Online access: Yes

Authorization level: 2

Expiry date: Does not expire

* Confirmation

I confirm that the CRA may deal directly with the above named representative for the specified level of authorization. I
acknowledge that these activities may cocur without the CRA advising me.

Nota sobre seguridad: La CRA nunca te enviara un correo electréonico con un enlace
directo para que inicies sesion y agregues a alguien. Siempre entra tu mismo escribiendo
la direccidon en el navegador.

Gracias por confiarme la preparacion de tus impuestos

Happy tax season &



